Annex D to Joint/double doctoral programme regulations

COTUTELLE AGREEMENT
[name of the Partner University to be added], 

with the registered address at [to be added], 

[further identification of the counterparty as necessary to be added], 

represented for the purpose of signing this agreement by [name of the signing person to be added], [function of the signing person to be added] 

(hereinafter referred to as ‘Home University’),

and

[name of the Partner University to be added], 

with the registered address at [to be added], 

[further identification of the counterparty as necessary to be added], 

represented for the purpose of signing this agreement by [name of the signing person to be added], [function of the signing person to be added] 

(hereinafter referred to as “Host University”) . 

Hereinafter referred to individually as ‘the Party’ or collectively as ‘the Parties’.
PREAMBLE
pursuant to the Act No. ......
 
and 

in compliance with the Act No. ......... 

the Parties have concluded the following Agreement. This Agreement sets out the guidelines for co-operation between the Parties. The purpose of this Agreement is to intensify the mutual cooperation of the Parties in the areas of education, science and research by way of joint supervision of a PhD thesis.

The two Parties shall co-host and co-supervise the PhD thesis of the doctoral student: 

[Name of the candidate to be added]
[Date of birth: to be added]
[Permanent residence:  to be added]

In a joint PhD collaboration, one of the Partner Universities will be appointed as the Home University, whereas the other Partner University will act as Host University. The Home University is the institution where the requirements of the doctoral training programme must be met and where the public defense will take place.

ARTICLE 1 – ADMISSION
1 It is a condition that the doctoral degree candidate satisfies the admission requirements at each of the two Parties and has been/will be admitted to an approved doctoral degree programme at both Parties. 
2 The PhD student [Name of the candidate to be added] has been admitted to the doctoral training programme at [name of the Home University - to be added] by decision [No., date – to be added] and to the doctoral training programme at [name of the Host University - to be added] by decision [No., date – to be added]
ARTICLE 2 – FUNDS
1 All activities conducted pursuant to this Agreement shall be subject to the availability of funds, personnel and other resources as well as to the applicable laws and regulations, policies and programmes of each Party. 

2 Each Party shall bear the cost of any expenditure it incurs relating to the performance of its tasks under this Agreement. There will be no transfer of money between the Parties in connection with this Agreement.

3 The candidate's doctoral education and research is financed as follows:
· Scholarship and the tuition fee paid/granted by the Home University. Costs related to materials, devices, equipment necessary for doctoral research realized at the Home University are covered by the Home University.
· [Information about financing of the candidate's doctoral education and research, during her/his stays at the Host University – to be added]

ARTICLE 3 - ORGANIZED ACADEMIC TRAINING
1 The candidate’s programme (project, theoretical syllabus etc) shall satisfy the regulations/doctoral training programme of both Parties and has been completed according to the Work Programme, Annex 1 to this Agreement.
ARTICLE 4 - TITLE OF THE DISSERTATION
1 The Parties approve a joint arrangement for a doctoral degree and a joint doctoral dissertation when the latter shall be defended at a disputation. The title of the dissertation to be prepared is:

[PhD topic to be added]
ARTICLE 5 - REGISTRATION
1 The doctoral degree candidate is to be registered at the two institutions for the following period of Agreement:

· from [date- to be added]     to [date- to be added]     at Home University
· from [date- to be added]     to [date- to be added]     at Host University   
2 It shall be possible to complete the research work within the period of the Agreement, of which a period of 4 years is dedicated to the candidate’s doctoral degree training. Only exceptionally may the duration be prolonged. This may be done only at the request of both supervisors, and provided the two Parties are in favor thereof. Such a request should be made 3 months before the expiry of the period of the Agreement. The decision is to be formulated in an appendix to the Agreement. 

ARTICLE 6 - SUPERVISION OF THE DISSERTATION
1 The doctoral student shall prepare the dissertation under the supervision of one supervisor from the Home University and one supervisor from the Host University. Both supervisors are responsible for progress of the PhD thesis and for the study activities while abiding by the respective regulations.
2 The supervisor at the Home University will be [title, name, departament – to be added].
3 The supervisor at Host University will be [title, name, departament – to be added].
4 The supervisors undertake to perform joint exercise of their advisory function in respect of the doctoral degree candidate with the current regulations at each Party. They also undertake to consult each other regularly concerning the progress of the research work.
5 Regardless of the joint responsibility for the academic supervision over the doctoral student's dissertation, Parties will assume responsibility for all administrative tasks associated with the co-hosting and co-supervision of the dissertation. Both Parties are responsible for keeping records and other documentation about their doctoral students in compliance with their respective regulations, rules and procedures.
ARTICLE 7 - RESIDENCY AND RESEARCH PERIODS AT THE PARTNER UNIVERSITIES
1 The doctoral degree candidate has made plans to spend time at two Universities in the following manner:

· Home University, from [date to be added]   to [date to be added]   
· Host University, from [date to be added]    to [date to be added]   
2 The doctoral student is responsible for meeting his/her obligations related to social security, health insurance and civil liability insurance during his/her stay at both Partner Universities, in compliance with the legal regulations of the two countries.
3 The doctoral student is entitled to a work space at both Partner Universities in those periods when she/he is present there. 

ARTICLE 8 - REPORTING
1 The PhD student and supervisors shall deliver separate annual reports on progress to both Parties. These reports shall describe: 

· the status of work at the start of the reporting period, 

· an overview of the work executed at the hosting institution, 

· an overview of the results obtained during that period, 

· the work programme planned for the subsequent period.
ARTICLE 9 - DISSERTATION
1 The dissertation shall be written and defended in English. 
2 The dissertation form is planned to be either a collection of scientific papers with a summary or a written text of the PhD thesis.
3 The dissertation shall bear the imprint of the logo of both Parties and the cotutelle relationship shall be clear from the cover/title page of the dissertation.
4 Both institutions take cognizance of the fact that no restrictions may be placed on the making public and publishing of the results or of the dissertation. 
ARTICLE 10 - APPOINTMENT OF AN ADJUDICATION COMMITTEE
1. The adjudication committee shall be appointed by the Home University. Taking account of the PhD regulations of both Parties, the committee shall consist of: 

· Five professors designated by the Home University and two professors designated by the Host University. The committee may be extended to include designated reviewers (opponents) and supervisors.
2. The committee shall proceed in accordance with the regulations applying at the Home University at which the disputation is held. 

ARTICLE 11 - DISPUTATION
1 The dissertation shall be defended at a single disputation which is planned to take place at the Home University
2 In connection with the disputation the regulations applying to the Party at which the disputation takes place shall normally be followed. Both supervisors must be present at the disputation.
3 Each of the contracting Parties shall cover its own costs incurred in association with the dissertation's defense.
ARTICLE 12 - DEGREE
1 The dissertation is subject to the approval of both Universities which undertake to confer the Degree of Philosophiae Doctor (PhD) from the Home University, and Degree of Philosophiae Doctor (PhD) from the Host University. Both degree titles shall be explicitly mentioned in the report submitted from the disputation.
ARTICLE 13 - DIPLOMA
1 Each of the two Universities will issue its own diploma. It shall be clear from the diploma and/or from a supplement that this is a cotutelle degree.
ARTICLE 14 – PROTECTION OF THE RESULTS OF THE COOPERATION 
1 For the purposes of this Agreement: 

· “Intellectual Property Rights” means patents, copyrights and related rights, trademarks, know-how or other intellectual property rights, which protect the creations of the mind, such as literary and artistic works, inventions, computer programs, data or databases. 

· “Background” means any data, know-how or information, whatever its form or nature (tangible or intangible), including any rights such as intellectual property rights which are held by a Party prior to the conclusion of this Agreement, or generated or obtained by a Party outside the scope of this Agreement. 

· “Results” means any (tangible or intangible) output arising from the execution of the objectives set out in this Agreement, such as documents, reports, data, information or knowledge, whatever its form or nature, whether it can be protected or not, as well as any rights attached to it, including Intellectual Property Rights. 

2 Each Party will remain the sole owner of its Background, even if communicated to the other Party under this Agreement for the purposes of use during the course of this Agreement. Parties agree to grant each other rights of use on the Background on a non-exclusive, royalty-free and non-transferable basis for internal and non-commercial purposes only, for the performance and the duration of this Agreement.

3 The Results and all Intellectual Property Rights pertaining thereto, created in and for the performance of this Agreement shall belong to the Party whose Personnel (e.g. the supervisor) created it. The owning Party shall have the right to use, exploit, assign or dispose of the Results at its own will and discretion, unless otherwise provided for in this Agreement. 

4 Results created by a doctoral student during the term of the Agreement shall belong to both Parties and/or the doctoral student, in accordance with the internal intellectual property policy of the Party. Nevertheless, if the Results created by the doctoral student consist of improvements or updates of existing software or modelling owned by the Party, Intellectual Property Rights pertaining thereto shall belong to the Party. 

5 In case the Results cannot be clearly or reasonably separated between the Parties, or if the Parties have mutually contributed to the creation of the Results, or if it is evident that the Results created by the Parties have merged to such an extent that different parts cannot exist independently of the other, then such shall be considered as jointly-owned. 

6 In such case, neither Party can dispose of, license, assign, or transfer jointly-owned Results to third-parties without the prior written consent of the other Party in the absence of a particular joint-ownership agreement. 
7 In case the collaboration performed under this Agreement leads to the creation of Results in the form of scientific, technical or academic publications, conference proceedings, reports, and similar written work authored through the involvement of the Personnel of both Parties, the Parties undertake to respect each other's rights, moral or economic, and to duly acknowledge and reference the authors and contributors. Separate agreements shall be written for works that may lead to patents.
8 Neither Party can publish, disseminate, make publicly available, or disclose to a third party any Result of the cooperation without prior written consent of the other Party on the manner, timing and contents of such disclosure. Consent for the foregoing may not be unreasonably withheld. Any breach of this provision shall be considered not only a breach of this Article but also a breach of confidentiality. Any dissemination of Results in any form (electronic or paper), including the doctoral thesis, must: 

· display the emblems of both Parties, and 

· include the following text: “This work was realised with the collaboration of [names of collaborating universities, to be added] under the Cotutelle Agreement No [number of this contract – to be added]. 
9 The provisions of this Article shall remain valid and legally enforceable for as long as a valid intellectual property right protects the Results of the cooperation or if the period has been extended by a separate agreement. 
ARTICLE 15 – CONFIDENTIALITY 
1 The Party undertake to keep confidential any information, documentation, data, reports, or any other material communicated to them by the other Party 

· as confidential or 

· the disclosure of which may clearly be prejudicial to the other Party, until the information legitimately becomes publicly available through other parties or through work or actions lawfully performed outside (not based on activities under this Regulations) or has been made available to the receiving Party by another party without any confidentiality restrictions. This confidentiality obligation applies also to information communicated orally when such information shall be kept confidential, for instance in the context of information exchange between the Parties through seminars and workshops. 

2 Confidentiality of information exchanged orally or in writing in connection with the Agreement shall be maintained for a period of five years after its expiry or termination. Notwithstanding the foregoing, any Party may indicate when communicating information to the other Party that the confidentiality of such information shall be maintained even after the said five-year period 

ARTICLE 16 – ANNEXES
The annexes to this Agreement may be amended separately, by means of written communication by the Parties: 

Annex 1: Work Programme 

Annex 2: Data protection notice – template proposed by the Silesian University of Technology
ARTICLE 17 – FINAL PROVISIONS

1 Any modifications to this agreement can only be made in the form of written and numbered addenda to this agreement, signed by both contracting parties.

2 This agreement is made out in three (3) copies in English language. Each partner institution shall obtain one copy; the doctoral student shall obtain one copy. 

3 This agreement shall become effective as of the date it was signed by the last representative of the contracting parties. 

_________________                      ______________                 _________________
Place and date



Place and date


Place and date

_________________
                    _______________
      

 _________________

PhD student

               supervisor



supervisor

                                                         Home University



Host University                                        
_________________                                                          

______________________

Place and date





            Place and date

_________________




          ______________________

Director of the PhD School or Doctoral Studies

Director of the PhD School or Doctoral Studies

Home University





Host University
_________________




          ______________________

Place and date






Place and date

_________________




          _______________________

Rector, Home University





Rector, Host University
Annex 1: Work Programme 
[PhD topic to be added]

[the location and duration of stay of the doctoral student at both Parties  to be added]
[The modalities for the co-supervision of the doctoral student, including the name of the supervisors who are responsible for supervising the doctoral student during the PhD at the respective Parties to be added]
[The number of courses to be attended at both, Home and Host University to be added]
[The expected output of the doctoral student, defining the number of publications which must be accepted or submitted in case of a publication-based thesis or expected format of a PhD thesis in case of thesis-based system to be added]
programme/semester structure at Home University to be added]
[Award of the final degree at both, Home and Host University to be added]
[Indication of experimental and laboratory work (if any) to be performed at both, Home and Host University to be added]
[Other, required by one or both Universities to be added]
_________________                      ______________                 _________________

Place and date



Place and date


Place and date

_________________
                    _______________
      

 _________________

PhD student

               supervisor



supervisor

                                                         Home University



Host University                                        

Annex 2: Data protection notice – template proposed by the Silesian University of Technology
SECURITY AND PRIVACY POLICY INFORMATION
I. Legal basis

Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of individuals with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46 / EC (General Data Protection Regulation) effective in Poland from May 25, 2018. Act of May 10, 2018 on the protection of personal data (Journal of Laws 2018, item 1000).

II. Administration of the data

The administrator, i.e. the entity processing your personal data is the Silesian University of Technology with headquarters in Gliwice (44-100) at ul. Akademicka 2A, represented by the Rector, hereinafter referred to as the University.

The Rector has appointed a Data Protection Officer whom you may contact by the e-mail: iod@polsl.pl or via traditional mail to the the following address: Politechnika Śląska 44-100 Gliwice ul. Akademicka 2A.

The Data Protection Office (DPO) sets the purposes and methods of personal data processing, and is also obliged - taking into account the nature, scope, context and purposes of processing as well as the risk of violation of the rights or freedoms of persons of various probability and severity of threat - to implement appropriate technical and organizational measures to process personal data in accordance with the GDPR.

III. Purposes of the processing 

We will process your personal data for purposes as follows:

Conducting communication with you via e-mail or telephone, if you have initiated such communication – art. 6 par. 1(c) of the GDPR (Regulation (EU) 2016/679 of the European Parliament and of the Council of April 27, 2016, on the protection of individuals concerning the processing of personal data and on the free movement of such data, and repealing Directive 95/46/ EC – General Data Protection Regulation, Official Journal of the EU L 119 of 04./05/2016, page 1, as amended). The processing is deemed necessary to fulfil the legal obligation incumbent on the Controller (the legal obligation, in particular, gives rise from, either, the Act of July 20, 2018 – Law on Higher Education and Science; the Act of July 16, 2016 – Telecommunications Law, the Act of February 17, 2005, on the computerisation of the activities of entities performing public tasks);

The legal basis for data processing is the performance of the contract – art 6 par. 1(b) of the GDPR.

Improving the quality of services; the Controller processes statistical information regarding the use of the website – art. 6 par. 1(f) of the GDPR (the legitimate interest of the Controller consisting in facilitating the use of the site, improving both the quality and functionality of the services rendered);

Sending the newsletter – art. 6 par. 1(a) of the GDPR (based on the consent of the data subject);

Joining the media mailing list – art. 6 par. 1(a) of the GDPR (based on the consent of the data subject);

You may withdraw your consent to personal data processing at any time through sending an e-mail at iod@polsl.pl.

We want to remind you, simultaneously, that your withdrawal of consent does not affect the lawfulness of the processing which has been carried out based on your consent before its withdrawal.

We may also process your personal data to perform a task in the public interest (Art. 6 par. 1(e) of the GDPR), as well as in justified cases we will process your personal data for purposes resulting from legitimate interests pursued by the Controller (Art. 6 par. 1(f) of the GDPR).

IV. Personal data recipients 

Access to your personal data will be granted to both authorised employees of the Silesian University of Technology who must process your data as regards the task being carried out.

Recipients of data may also be entities whom the DPO will instruct the performance of certain activities, which involves the need to process personal data.

In order to ensure proper protection of personal data, a contract on entrusting personal data processing has been signed with these recipients.

V. Personal data retention period 

We will process your personal data until the purpose for which the data has been collected is satisfied, and subsequently, in cases which require it for the period indicated in the Act of July 14, 1983, on the national archival resource and archives (Journal of Laws of 2018 item 217, as amended), as well as in the provisions of the Telecommunications Law.

VI. Rights related to data processing

We guarantee you  all of your rights on the terms laid down by the GDPR, i.e., the right to: access to data and receive a copy thereof, correct your personal data, limit personal data processing, delete personal data (subject to Art. 17 par. 3 of the GDPR); lodge a complaint with the President of the Office for Data Protection, if you believe that personal data processing violates the law on the protection of personal data.

I confirm receipt of the Information Clause of the Silesian University of Technology (GDPR information clause).  
_________________                      ______________                 _________________

Place and date



Place and date


Place and date

_________________
                    _______________
      

 _________________

PhD student


 supervisor



supervisor

                                                         Home University



Host University                                        










� the Act being legal basis for doctoral students training and doctoral degrees awarding, (e.g. in Poland «Law on Higher Education and Science» from July, the 20th 2018) - Home University


� the Act being legal basis for doctoral students training and doctoral degrees awarding, (e.g. in Poland «Law on Higher Education and Science» from July, the 20th 2018) - Host University


� Host University shall provide the doctoral student, during her/his stay ate the University, with the necessary teaching aids and research equipment and guarantee the same services and access to facilities that are available to their own doctoral students.
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